
WEEK 11 AET Office Hours



ü Components of WBL reporting

ü Inputting SSID numbers for WBL reports

ü Reviewing record completion for WBL reports

ü Using WBL reports to submit annual data



• Competency Based Experiential Learning Hrs
(approx. 250)

• Career Preparation Experiences

• Resume

• Learning Agreements

• Employer/Mentor/Teacher Evaluations

• SSID 



• SAE Journals generate hours of Competency/Skill learning
• Entrepreneur, Placement, Research, Foundational

Click: Choose:

• All journals encourage skill 
selection

• Skills support 11 pathways 
for activity reflection

• Skills meet industry 
credentials, WBL, and 
proficiency skills when 
complete



If NO skills are identified in the SAE Plan, a RED box will appear with a RED PLAN warning

Prompts the student to return to the SAE plan and select relatable skills for common use in journals 

Encourages thorough planning and records to support the SAE, return to plan by clicking SAE Plan

Can select the pathway related for skill to be recorded



• Returns to Plan Tab in the

• Learning Outcomes Tab

• Pathway is highlighted RED from SAE 
setup

• Student selects Skills common in SAE



When skills set up in the plan,  
they appear as POP OUTS

Easy to select for common 
journals

Can select others in any 
pathway to reflect skill 
performed



Click: Choose:

Journals have career activity 
options in dropdown

Student includes activity 
reflection and time



Click:

Choose:

Ø Objective, References, 
Recommendations (PDF), 
Transcripts

Ø Awards, Certifications, 
Memberships and 
Professional Organizations, 
Other Accomplishments

Ø Working document



PDF Version

Digital Portfolio



Complete, Comprehensive Learning Agreement with Electronic Signatures



Student must Initiate Signatures
• Sign as Student

• Select Teacher for signature 
request

• Student Profile must have 
parental emails to request 
signatures

• TEACHER ROLE cannot request 
signatures



Email from:
russel@judgingcard.com

Parent sees the complete 
plan

Parent must type their 
name in the box

Parent CLICKS
Approve & Sign

I do not approve

mailto:russel@judgingcard.com


Click: Choose:

• Creates a list of individuals 
who supervise students

• Click                              
• Add all info of contact

• Can generate an excel list of 
supervisors

• Can deactivate supervisors 
when expired

• Assign student and SAE to 
be reviewed



Click: Choose:

Ø EMIS sometimes aligns 
to a greater degree 
when SSID #s are intact

Ø Can enter when adding 
new students

Ø Use student data from 
teacher digital 
gradebook

Ø Video assistance for help 
on loading student info





Set Date Range Sort by SAE Type Sort by Teacher, Class or Student

E-Signatures Journal Hours GRADE/Review SAE

Green indicates – COMPLETE
Red Indicates – INCOMPLETE
Date range – 1st day in Ag to Graduation 

Click: Choose:



Set Date Range
• 1st day in Ag to Graduation Month/Year

Select Journal Type
• Experience Related

Select Grade Level
• 12th grade (Concentrators)



Pink = 0 hours





1. Student WBL Requirement Checklist

2.  Student SAE/WBL Data Summary



Click: Choose:

Select Grade Level

Add School Years for Reporting Window
• Can report annually for grade cohort groups
• Can report summative work for graduation cohort group

Excel export is available for submission to admin



Summary Reveals WBL Results
• Number of students in cohort group

• % met of the WBL requirement

• MEETING ALL REQUIREMENTS SUM

Requirements:
ü Career Objective
ü Career Prep Journals
ü SAE Hours
ü # of Unique Skills
ü # Teacher Evaluations



INDICATOR = MET  or  NOT MET



Report Perimeters:
• Range of Data 
• 1st day in Ag to Graduation

• Grade Selection
• Graduation Year Range
• Export to Excel for submission



TOTALS for Data and Grad Cohort Group = Sum at bottom
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